
Hopewell Township 
Subdivision and /or Land Development Application 

 
Applicant hereby requests consideration of a (Sketch Plan) (Preliminary Plan) (Final Plan) identified 

as:_________________________________________________________________________________________________________  

Plan #____________________________________________________________ dated_____________________________________  
 
Name of Applicant/Developer__________________________________________________________________________________  
 
Developer's Address__________________________________________________________________________________________  
        __________________________________________________________________________________________ 
  
Phone no(s)._________________________________________________ Fax____________________________________________  
 
Engineer Information_________________________________________________________________________________________  
 
Contact Name and Phone no. ___________________________________________________________________  
 
Name of Property Owner(s) _____________________________________________________________ (If different from Applicant)  
 
Property Owner(s) Address    ____________________________________________________________________________________  
        ___________________________________________________________________________________ 
 
Phone no(s). _______________________________ Fax_________________________ Email ________________________________ 
 
Address or location of property_________________________________________________________________________________  
 
Existing UPI#________________________________________________________________________________________________  
 
No. of Acres_________     Zone________      Public Water (circle) Y  / N       Public Sewer  Y  /  N 
 
Proposed # lots________ Lot Size _______ Proposed # units________ Dwelling Type__________ HOP___________  
 
Sewer Module__________ or Exemption_________ HOA Y  /  N      
 
Any known variances, special exceptions, or deed restrictions________________________________ 
____________________________________________________________________________________________________________ 
__________________________________________________________________________________________________  
 
Applicant hereby certifies, under penalty of law, the foregoing information is true and correct as of the date of this application. Applicant 
acknowledges sketch plan submission is optional and sketch plans, therefore, are not subject to statutory protection from changes in 
ordinances and regulations.  
Date: ____________________ 

_______________________________________________  
Applicant or authorized representative - SIGN and PRINT  

 
____________________________________________________________________________________________________________  

TOWNSHIP OFFICE USE ONLY 
 

Application Received By: _________________________________________ Date: ______________ 
 
Waivers: time_______  preliminary plan requirements________ DEP Non-building waiver _______ 
 
Fees: filing__________ review deposit__________ recreation__________ Amount(s) paid: ___________ check # _________________ 
Comments:  
 
 
Accepted as Complete By: _________________________________________ Date: ______________  

 
If not accepted as complete on date of submission, state reasons for non-acceptance: 



HOPEWELL TOWNSHIP SUBDIVISION AND/OR LAND DEVELOPMENT WAIVER 
REQUEST or MODIFICATION OF REQUIREMENT 

 
Per Section 22-802 of the Code of Hopewell Township: 

1. The regulations embodied in the Subdivision and Land Development Ordinance are the minimum 
standards for protection of the public welfare.  When special circumstances warrant, the Township may 
impose stricter standards. 

2. Where a provision of the Subdivision and Land Development Ordinance would cause undue hardship as 
it applies to a particular property, the Board of Supervisors may grant a modification from the strict 
application of the terms of the Subdivision and Land Development Ordinance if the variation will not be 
detrimental to the general welfare, nullify the objectives of the Subdivision and Land Development 
Ordinance or conflict with the Township’s Comprehensive Plan.  In granting the modification, the Board 
of Supervisors may impose conditions, which will substantially secure compliance with the purposes of 
the Subdivision and Land Development Ordinance. 

 
Per the Code of the Township of Hopewell Section 22-802, the following modification of section 
_________________ for a preliminary / final subdivision / land development (indicate type) plan 
known as ________________________________________________________ is requested.  

Plan name and/or reference  
 
Requirements of provision: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Specific request to deviate from requirements: 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Reason for request: (state in full the grounds and facts of unreasonableness or hardship):  
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Township Engineer ‘s recommendation: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________  
 
Hopewell Township Planning Commission advisory comments:                        ________________date 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Action by Hopewell Township Board of Supervisors:                             ________________date 
_____________________________________________________________________________________
_____________________________________________________________________________________
________________________________________________________________ 



HOPEWELL TOWNSHIP 
YORK COUNTY, PENNSYLANIA 

 
VOLUNTARY WAIVER OF  

SUBDIVISION/LAND DEVELOPMENT APPROVAL TIME  
 

Name of Subdivision/Development: ___________________________________ 
 

We the undersigned, as applicants for subdivision or land development approval of the above-referenced 
subdivision/development, or who by our signature represent that we are the authorized representative of the applicant, 
agree to voluntarily waive the requirement that the subdivision and/or land development plan submitted with this 
application be approved within ninety (90) days following the date of the first regular meeting of the Planning 
Commission following the date on which the application is filed, as required by Section 508 of the Pennsylvania 
Municipalities Planning Code, 53 P.S. § 10508, and Section 22-307 of the Code of the Township of Hopewell, 
Subdivision and Land Development Ordinance (Chapter 22).   

 
We agree and understand that by signing this Waiver, we do not have to apply for extensions of time in the 

event that our subdivision plan is not ripe for consideration within the ninety (90) day time deadline. We also 
understand and agree that, by signing this Waiver, we are giving up our right to a deemed decision if the Board of 
Supervisors does not act on our plan within the time deadline. We understand that both the Township and Applicant 
have the right to rescind this waiver at any time, upon written notice delivered to the other party by hand or by certified 
mail, return receipt requested.  

 
In the event that we rescind this waiver, then the ninety-day deadline will begin from the date of receipt by 

the non-waiving party of such rescission.  
 
 
 
 

 
Date__________________________   ___________________________________  

DEVELOPER's or APPLICANT's signature  
Printed Name:  

Witness: ______________________  Title:  
Address:  

 
 
 

Accepted by Hopewell Township: 
 
 
 
Date:_________________________   ___________________________________ 

Name: 
Title: 



HOPEWELL TOWNSHIP 
YORK COUNTY, PENNSYLVANIA 

 
WAIVER OF PRELIMINARY PLAN REQUIREMENTS 

 
In accordance with Section 22-303 of the Code of the Township of Hopewell Township, Subdivision and 

Land Development Ordinance (Chapter 22), I hereby certify that this subdivision plan contains no more than five (5) 
lots and involves no new streets or other public improvements, and I hereby request that requirements for submittal 
of preliminary plans be waived.  
 
 
 
 
________________________________________________________________  
Property description and plan identification 
 
 
 
 
 
 ________________________________________________________________ 
Applicant signature and printed name 
 
DATE: _____________ 



Hopewell Township 

3336 Bridgeview Road, P.O. Box 429, Stewartstown, PA 17363  

(717) 993-2027 

 

Subdivision and Land Development Plan Application  

and Plan Submission Procedures 
 

Plans are subject to the following reviews prior to approval:  

1. Administrative review of application completeness – Upon Submission  

2. Staff workshop/review – As needed  

3. Planning Commission review – 3rd Tuesday of each month at 7:00 P.M. 

4. Board of Supervisors review – 1st Thursday of each month at 7:00 P.M.  

 

PLANS MUST BE COMPLETE AS PROVIDED BELOW. INCOMPLETE PLANS WILL 

RESULT IN A DELAY OR REJECTION OF THE SUBMISSION. 

 

Submittal Deadline: Plans must be received at the Hopewell Township (the “Township”) 

municipal building by 12:00 P.M. on the 1st day of the month for Planning Commission review, 

or by 12:00 P.M. on the 15th day of the month for Board of Supervisors review, unless otherwise 

noted, to be considered for the following month's meeting dates.  Contact information for the 

relevant offices set forth in the Application  

 

 

1. ADMINISTRATIVE REVIEW/COMPLETENESS  

 

The following must be submitted to the Township Manager with proof of submission where 

necessary in order to obtain an administrative review to determine whether the submission is 

complete:  

☐ A completed Township SUBDIVISION and/or LAND DEVELOPMENT 

APPLICATION  

☐ One (1) complete set of plans, with all information and documentation as required by 

Township Code §§ 22-401 through 22-406, with:  

  (i)   Notarized owner(s) signature(s); 

  (ii)  Engineer and/or surveyor signatures;  

  (iii) Seals to the office of Hopewell Township; and  

(iv) Two (2) copies of any required supporting data including, but not limited to the 

sewage planning module (proposed location of sewage facilities and the location of 

soil percolation tests and core borings). 

☐ Five (5) blue or black ink paper prints of the complete set of plans 

☐ One (1) complete copy of the plans has been submitted to the Township Manager in 

PDF form  

☐ Appropriate fees and the initial escrow deposit (per Township Fee Schedule) payable 

to Hopewell Township  

☐ Completed VOLUNTARY WAIVER OF SUBDIVISION/LAND DEVELOPMENT 

APPROVAL TIME form (optional) 



☐  Waiver requests on the HOPEWELL TOWNSHIP SUBDIVISION AND/OR LAND 

DEVELOPMENT WAIVER REQUEST or MODIFICATION OF REQUIREMENT 

form (if applicable) 

☐  Submit one (1) electronic copy of the plan to the Township Zoning Officer. 

☐  Submit one (1) electronic copy of the plan to the Township Engineer.  This requirement 

may be waived by the Township Zoning Officer upon written request. 

☐  Submit one (1) electronic copy of the plan to the Township Solicitor.  

☐  Submit one (1) electronic copy of the plan to the Solicitor for the Hopewell Township 

Planning Commission. 

☐  Submit one (1) copy of the plans (where applicable) to all affected public utilities with 

a request for recommendations as to the suitability of installing underground telephone 

lines, electric lines and/or sewer lines (this requirement may be waived by the 

Township Zoning Officer upon written request). 

☐ Submit two (2) copies (or the required number of copies, if more) to the Pennsylvania 

Department of Environmental Protection with the required sewage planning module.  

Payment of all fees required by the Pennsylvania Department of Environmental 

Protection shall be the responsibility of the Applicant at the time of submission. 

☐ Submit one (1) copy (or the required number of copies, if more) to the York County 

Planning Commission.  Payment of all fees required by the York County Planning 

Commission shall be the responsibility of the Applicant at the time of submission. 

☐ Provide proof of submissions to all entities listed above within five (5) days of plan 

submission to the Township. 

 
An administrative review will (i) determine that the plan submission is incomplete (requiring 

resubmission), (ii) determine that the plan submission is complete and should proceed to Staff 

Review or (iii) determine that the plan submission is complete and may proceed to Planning 

Commission. 

 

 

2.  STAFF REVIEW  

 

At the discretion of the Township Manager, an Applicant may be required to attend a staff review 

meeting.  Additionally, an Applicant may request a staff review meeting at the time of the initial 

submission, which request may be granted at the discretion of the Township Manager. 

 

Staff review shall include the Township Codes Enforcement Officer, a representative from the 

York County Planning Commission and the Township Manager.  The Township Engineer, 

Township Solicitor, Board members and members of the Township Planning Commission may 

participate in the staff review where determined necessary by the Board or Township Manager. 

 

Staff review of the plan, including the written compilation of staff comments and 

recommendations on Applicant’s request for Waivers or Modification of Requirements, typically 

occurs within 60 days after plan is accepted as complete.   

 



The review will be billed pursuant to the billing policy of each reviewing individual and shall be 

deducted from the escrow deposit.  Applicant shall be responsible for maintaining a minimum 

balance of $1,000.00 in the Township’s escrow account until such time that the plans have been 

formally recorded by the Township. 

 

Upon staff review of the plans, a recommendation for one of the following shall be provided to the 

applicant:   

 

1. RESUBMIT: Substantial changes or modifications are required and Applicant must 

resubmit plans as required for Administrative Review. 

 

2. RETURN to staff review: Revisions to the plan are required.  Resubmit plans directly 

to staff review level by submitting the following by 12:00 P.M. on the 1st day of 

month:  

☐ Two (2) complete copies of plans with all signature(s) and seals to the 

Hopewell Township municipal office;  

☐  One (1) copy of the plan in PDF form to the Township Manager;  

☐  One (1) electronic copy to the Township Zoning Officer; 

☐  One (1) electronic copy to the Township Solicitor;  

☐ One (1) electronic copy to the Township Engineer (unless waived by the 

Zoning  Officer);  

☐  Submit one (1) electronic copy of the plan to the Solicitor for the Hopewell 

Township Planning Commission; and 

☐ One (1) copy to the Pennsylvania Department of Environmental Protection 

(or as many copies as may be required).  

 

3. PROCEED with revisions to Planning Commission with minor corrections or open 

items to address by submitting the following by 12:00 P.M. on the 1st day of month: 

☐ Five (5) revised copies to the Hopewell Township municipal office;  

☐ One (1) copy of the revised plan in PDF form to the Township Secretary; 

☐ One (1) revised copy sent to the Township Engineer (if applicable);  

☐ One (1) revised copy sent to the Township Solicitor; and  

☐ One (1) revised copy sent to the Township Zoning Officer.  

 

4. PROCEED to Planning Commission if no revision to plan is necessary by submitting 

the following by 12:00 P.M. on the 1st day of the month to be considered for the next 

month's Planning Commission meeting: 

☐ Five (5) additional complete copies of the plan to Hopewell Township for 

the Planning Commission members; and  

☐ One (1) copy sent to the Township Zoning Officer. 

 

  



3. PLANNING COMMISSION REVIEW  

 

Once a plan is recommended for Planning Commission review, it will be scheduled for the next 

possible meeting date (upon satisfaction of corrections or open comments) and must be submitted 

by the deadlines set forth.  

☐ Applicant must have received the comments from: (i) the Township Engineer (if 

applicable), (ii) the Township Solicitor (if applicable), (iii) York County Planning 

Commission, (iv) public utilities (if applicable), (v) the Township Zoning Officer and 

(vi) the Solicitor for the Hopewell Township Planning Commission (if applicable) prior 

to Planning Commission submission.  No further revisions shall be made to the plan 

until after the Planning Commission meeting. 

☐ The Planning Commission will address the Waiver/Modification requests with the 

comments from the staff review. 

☐  The Planning Commission will review and approve the sewage planning module. 

☐ If a Resolution by the Board of Supervisors is required, the Applicant must 

proceed to the next Board of Supervisor’s meeting for final approval of the sewage 

planning module. 

☐ The Planning Commission may recommend: 

(i) Approval,  

(ii) Conditional approval;  

(iii) Denial; or  

(iv) Accept Applicant’s request for a table of the plan.  

☐ Approval/Conditional Approval: If approved, with five (5) or fewer conditions or open 

items, the plan shall be recommended to the Board of Supervisors for review and 

becomes subject to any additional conditions the Board of Supervisors may impose.  

☐ If there are more than five (5) open conditions, the plan shall be resubmitted to the 

Planning Commission when the Applicant has addressed the open conditions so that 

not more than five (5) conditions remain. 

 

 

4. BOARD OF SUPERVISORS REVIEW  

 

For Board of Supervisors review, applicant must:  

☐ Submit five (5) complete copies of the plan to the Township office by 12:00 P.M. on 

the 15th day of the month with a list of any items from prior reviews that have been 

closed or satisfied to be considered for the next month's Board meeting.  The plans shall 

each have: 

☐ Applicant should not have more than five (5) open items remaining when a plan is 

scheduled for presentation before the Board of Supervisors.  

☐ If a time waiver is not executed by the Applicant, the Applicant must comply with all 

time periods of the MPC and Township Code for review of the plan or request time 

extensions by the first Wednesday of the month in which final action is required.  

Extensions should be granted until at least the Friday after the next scheduled Board 

Meeting. 



☐ Development Agreement/Stormwater Agreement: Applicant must submit at least 

two (2) fully executed and acknowledged originals of the Development and Financial 

Security Agreement and Stormwater Facilities Maintenance and Monitoring 

Agreement with final plans for Board review and approval.  The Development and 

Financial Security Agreement and Stormwater Facilities Maintenance and Monitoring 

Agreement will be signed at the time of the execution of the final plan. 

☐ The Agreements will be signed by the Township if the plan is approved or conditionally 

approved and Applicant shall file said Agreements when the plan is recorded; 

☐ Other Agreements: Applicant shall submit proposed drafts of any applicable shared 

access agreements or other right-of-way agreements, confirmatory deeds (in the case of 

a lot line change), HOA documents or condo documents for review; 

☐ Surety: Applicant must submit a copy of the proposed financial security required for 

any public improvements to the Township Secretary and to the Township Solicitor, at 

least one week prior to the meeting at which final action is requested.  

☐ Board Action: The Board may table, approve, conditionally approve, or deny the plan.  

The Board will issue a written action letter based on its decision within fifteen (15) days 

of the Applicant’s presentation to the Board. 

☐ Approval: Plan must be recorded by the Applicant upon:  

(i) Satisfaction of all conditions;  

(ii) Appropriate posting of any surety; and  

(iii) Payment of all fees as set forth in the Township’s Fee Resolution 

(iv) Payment of recreation fees (each verified by Township Engineer and/or 

Manager). 

 

5. ACTIONS TO BE COMPLETED FOLLOWING APPROVAL OF THE PLANS 

☐ Once the plan has been approved, the Applicant shall submit the following: 

☐ Five (5) complete plan sets with original signatures and seals;  

☐ Clear, original signatures and seals must be on all plans; names must be 

typed or printed along with signature;  

☐ Owner blocks must have a printed version of the owner’s signature and 

printed title; 

☐ Plans should be 24” X 36”; 

☐ The Development and Financial Security Agreements and Stormwater 

Facilities Maintenance and Monitoring Agreements shall be executed and 

provided to the Township. 

☐ The Township Manager will then obtain signatures from Township Planning 

Commission and Board of Supervisors on all five (5) copies of the plan and the 

agreements. 

☐ The Township will cause the fully executed Plan to be recorded by the York County 

Recorder of Deeds.  The costs of recording will be deducted from the review deposit. 

☐  Two copies of the recorded plan shall be retained by the Township.  The Township will 

advise the Applicant when the extra copies of the recorded plan are available for pick-

up.   



☐  Any and all confirmatory deeds, HOA documents or condo documents must be 

recorded by the Applicant within sixty (60) days after the date that the plan is recorded.  

Proof of the recording shall be provided to the Township by the 90th day following the 

recording of the plan. 

☐ Within ninety (90) days of the recording date of the plan, the Township will perform a 

final accounting of all outstanding fees and staff bills.  The outstanding balance will be 

paid from the remaining escrow funds and any funds remaining will be returned to the 

Applicant prior to the expiration of the ninety (90) day timeframe.  Should an 

outstanding balance remain due and owing, the Applicant shall pay the final balance, 

in full, within thirty (30) days of the date of the invoice from the Township. 

 

 

 

 
 



 

Revised 2/26/2018 

Hopewell Township 
3336 Bridgeview Road, P.O. Box 429, Stewartstown, PA 17363  

(717) 993-2027 
 

Subdivision and Land Development Plan  
CONTACT SHEET 

 
Township Manager 
 Kristy Smallwood 
 (717) 993-2027 
 ksmallwood@hopewelltownship.com 
 
Township Zoning Officer 
 Keith Hunnings 
 South Penn Code Consultants 
 (717)887-9946 
 SouthPennCC@gmail.com 
 
Township Engineer 
 Tim Cormany 
 Martin & Martin 
 (717) 264-6759 
 tcormany@martinandmartininc.com 
 
Township Solicitor 
 Andy Miller, Esquire 
 MPL Law Firm 
 (717) 845-1524 
 amiller@mpl-law.com 
 
Township Planning Commission Solicitor 
 Gil Malone, Esquire 
 Malone & Neubaum 
 (717) 843-8001 
 gmalone@maloneandneubaum.net 




